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Please note: ‘School’ refers to Chatsworth Schools; ‘parents’ refers to parents, guardians and
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This is a whole school policy, which also applies to the Early Years Foundation Stage.
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1. General
Hall School Wimbledon ensures that major risks are identiﬁed and managed as
part of an overarching policy to promote children's welfare.
2. Scope of this Policy
The policy provides guidance to all those with responsibility for developing or
implementing risk management strategy and undertaking risk assessments for activities
which are under their control, fulﬁlling the requirements the Health and Safety at Work Act
1974 (and other regulations derived from this act), the Independent Schools Standards
Regulations 2014 and the Statutory Framework for the Early Years Foundation Stage (April
2017).
3. Overview
Risk assessments identify aspects of the environment that need to be checked on a regular
basis, when and by whom those aspects will be checked, and how the risk will be removed
or minimised. A risk assessment is a tool for conducting a formal examination of the harm or
hazard to people or an organisation that could result from a particular activity or situation.
They focus on prevention, and determine control measures to be implemented to control
risk. Detailed Hall School Wimbledon policies should be consulted for speciﬁc guidance,
including:
• Acceptable Use (ICT) Policy
• Accessibility Policy
• Anti-bullying Policy
• Positive Behaviour and Exclusions Policy
• Child Protection and Safeguarding Policy
• Code of Conduct (Staff)
• Code of Conduct (Pupils)
• Data Protection Policy
• First Aid and Medication Policy
• Health and Safety Policy
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• Missing Child Policy
• Outings and Trips Policy
• Recruitment Policy
• Visitor Policy
• Whistleblowing Policy
Hall School Wimbledon ensures that all reasonable steps are taken to ensure staff and
children in their care are not exposed to risks.
4. Key risk areas
The key risk areas include:
Pupil supervision
Primarily considered by the School’s designated safeguarding lead (DSL) and the Deputy
Safeguarding Leads (DDSLs), pupil supervision ensures that all appropriate actions are taken
to address concerns about the welfare of a pupil, whether of a safeguarding nature or
otherwise. This includes sharing information about concerns with agencies who need to
know; involving pupils and their parents appropriately; monitoring pupils known or thought
to be at risk of harm, including self-harm; and formulating and/or contributing to support
packages for those pupils. The school recognises that pupil welfare and well-being can be
adversely affected by many matters whether in or away from school, including abuse,
bullying, behavioural and health issues.
School trips
Children will be kept safe while on outings. The Outings and Trips policy will be followed.
Providers must assess the risks or hazards which may arise for the children, and must identify
the steps to be taken to remove, minimise and manage those risks and hazards. The
assessment includes consideration of adult to child ratios, ﬁrst aid provision and emergency
provision on trips. Vehicles in which children are being transported, and the drivers of those
vehicles, must be appropriately vetted and adequately insured.
The suitability of staff
Staff undertake designated roles. Robust safer recruitment procedures are followed to
ensure that they are suitable, including staff not employed by the school, or those who work
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with pupils away from the school.
Management of hazardous substances
The cleaning and catering staff are trained in the control of substances hazardous to
health (COSHH). Induction and refresher training covers risk assessments, protective
equipment and safety notices.
Use of hazardous equipment
Staff taking lessons such as Science, Design Technology and Art are trained in the control of
substances hazardous to health (COSHH). The school follows advice from the Consortium of
Local Education Authorities for the Provision of Science Equipment (CLEAPSS) Advisory
Service.
Fire and emergencies
Fire prevention and First Aid regulations are adhered to and procedures are
maintained and reviewed. A Critical Incident Plan has been prepared for any
emergency situation.
Trafﬁc and pedestrian interaction on site
The driveways and walkways are clearly deﬁned, with the use of barriers to separate
areas.
Site security and Management of visitors on school premises
Site security at our gated premises is maintained with the use of service contracts covering
automatic gates and CCTV to prevent uninvited visitors gaining access to the school
premises. All visitors sign in, wear identity lanyards and, where appropriate, are
accompanied.
Terrorism
The school recognises its responsibilities to pay due regard to the need to prevent people
being drawn into terrorism (Counter Terrorism and Security Act, 2015). The school has a clear
approach to implementing the Prevent Duty, and staff have received training to keep children
and pupils safe from the dangers of radicalisation and extremism. No uninvited visitor can
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gain access to address pupils. The school addresses risks relating to vulnerability,
radicalisation and exposure to extreme views in its PSHE programme.
Financial risks
Strong procedures and controls are in place including regular audits, use of professional
advice from lawyers, accountants, architects, etc. as required and adequate insurance cover is
maintained.
5. Procedure for undertaking a risk assessment
An examination must be undertaken of the harm that could result from a particular activity or
situation. The member of staff in charge is responsible for drafting and implementing the risk
assessment, which is checked by the Head. The appropriate Hall School Wimbledon form
should be used. Sample risk assessment forms are attached in Appendices 1, 2 and 3.
Appendices 1 and 2: The Outings and Trips Checklist and Form must be submitted to the
Head for approval beforehand. A copy will be returned, to be taken on the outing or trip.
Appendix 3: For all other situations (E.g. Use of the playground for ball games).
Training for all staff, such as Health and Safety and Child Protection, is regularly
refreshed in accordance with requirements, to ensure staff are alert to risks.
Risk assessments will take into account:
1.
2.
3.
4.

hazard - something with the potential to cause harm
risk - an evaluation of the likelihood of the hazard causing harm
risk rating - assessment of the severity of the outcome of an event
control measures - physical measures and procedures put in place to mitigate the
risk
5. subsequent action – immediate action that should be taken if the hazard occurred
and someone is harmed
The risk assessment process will consist of the following steps:
1.
2.
3.
4.

what could go wrong
who might be harmed
how likely is it to go wrong
how serious would it be if it did
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5. what are you going to do to stop it
6. how are you going to check that your plans are working
7. what you should do if the hazard occurred and someone is harmed
Recording and Reviewing
All records are kept in the appropriate ﬁles. The Senior Management Team regularly reviews
the policy. Risk assessments will be reviewed when there are changes to the activity; after a
near miss or accident; when there are changes to the type of people involved in the activity;
when there are changes in good practice; when there are legislative changes; or annually if
for no other reason.
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APPENDIX 1 OFF-SITE ACTIVITIES CHECKLIST
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APPENDIX 2
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